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Minutes of the Town Council Meeting held in Ellesmere Town Hall on 

Monday 7th October 2024 at 7.15pm. 

 

PRESENT:   Town Mayor (Chair):  G Hutchinson 

 

Councillors: P Goulbourne, A Wignall, J Howard, M Forshaw, N Proffitt, L 
Woodbridge, G Elner, M Hancock 

 

   Town Clerk and RFO:  Jo Butterworth  

   Deputy Town Clerk and 

   Deputy RFO:   Gemma Whitley    

 

Unitary Councillor:  1 (dual hatted). 

Members of the Public:  1 

Press:    1 

Police:    1 

Guests:   1 

 

Presentation on Ellesmere Canal Yard 

Katie Woodroffe from the Canals and Rivers Trust gave a 10-minute presentation to Members on the 

development and future of the canal yard.  Katie discussed the Forging Ahead Project which is 

funded by a National Lottery Heritage Fund with further grants for repair works awarded from 

Historic England and the Shared Prosperity Fund.   

 

Public Participation Session 
A member of the public asked questions on the following topics: 
 
Seating on the Cross Street Promenade – What is happening? 
Disabled Parking Bays on Cross St Carpark – Will addition bays be created? 
Emergency Action Plan Working Group – What is it? 
Accessibility of Minutes – Commented that they were not accessible enough. 
 
None of the items were on the agenda so could not be addressed at this meeting, although the Clerk 
confirmed that the Council’s Communication Strategy is due to be reviewed so accessibility to the 
minutes can be reviewed then. 
 

10/24/01 To Receive Apologies and Reasons for Absence 
Apologies received from Cllr P Jones due to work commitments and A Weeks due to illness.   
 
RESOLVED: that the apologies from Cllrs P Jones and A Weeks be approved. 

 

10/24/02 Disclosure of Personal and Prejudicial Interests 
   

Councillor Name Item No. 

Cllr N Proffitt Item No. 9 (a), Pecuniary Interest. 

Cllr A Wignall Item No.10 (e), Personal Interest. 
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10/24/03 Grant Dispensations 
   

Cllr G Elner Twin-hatted member declared a 
personal interest in any matters 
relating to the Town Council’s 
relationship with Shropshire Council. 

 
10/24/04 Police Matters 
 (a) Police Report 
 PCSO Tracey Walker updated Members on the Town Council priorities.  
 

i) Antisocial Behaviour   
Incident of fights occurring on the weekend of the Sausage and Cider Festival were unrelated to the 
event and are currently being investigated. High visibility patrols are being maintained in problematic 
areas.  Antisocial behaviour letters have been issued to two individuals.  
 
ii) Drugs 
An SNT team was made aware of suspected drug taking on the weekend of 7th September which 
resulted in a young person being taken to hospital.  No further official reports of drug use or issues.  
SNT are working closely with the child exploitation team. 
 
iii) Speeding and Traffic 
The SNT Team have conducted speed surveys and results passed onto the Road Safety Team. PCSO K 
Hogg is working with the Safe Roads Partnership regarding the issue of letters to speeding offenders 
when a ticket cannot be issued. 

 
 (b) SNT Monthly Newsletter 
 Not received.  
 
 (c) West Mercia Local Policing Charter 
 Members discussed the Town Council’s priorities over the period October – December 2024 and no 

changes were made. 
 
10/24/05 Exclusion of Press and Public 
 This agenda item was not required as no applications had been received. 
 
10/24/06 Casual Vacancies 
 No applications had been received. Position to be readvertised. 
 
10/24/07 Minutes  

(a) To read and confirm the minutes of the of the Town Council meeting held on Monday 2nd 
September 2024. 

 
It was moved by Cllr P Goulbourne, seconded by Cllr A Wignall and, 
 

 RESOLVED: that the minutes of the Town Council meeting on Monday 2nd September be 
approved and signed by the Town Mayor as a true record. 

 
 Cllrs G Elner and M Hancock were not present at the meeting. 
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 (b) To read and note the minutes of the Planning and Infrastructure meeting held on 2nd 
September 2024. 

 Noted. 
 
 (c) To read and note the minutes of the Staffing and Governance Sub-Committee meeting held 

on Monday 16th September 2024. 
 Noted. 
 
10/24/08 Progress Report 
 Noted. 

 

7:49pm Cllr N Proffitt left the room  

 

10/24/09 Planning 

(a) Planning applications for consideration 

  Reference:  24/03458/HHE 

Address:  Trebarwith, 17 Diamond Way, Ellesmere, Shropshire, SY12 0FH 
Proposal:  Erection of a single storey rear extension to a detached dwelling, dimensions 6.8 metres 
beyond the rear wall, 3 metres maximum height and 2.6 metres high to eaves. 
 
It was moved by Cllr P Goulbourne, seconded by Cllr G Elner and,  
 
RESOLVED: that Councillors support this planning application with no further comments. 
 
7.52pm Cllr N Proffit rejoined the meeting. 
 
Reference:  24/03605/TCA 
Address:  3 Kynaston Place, Ellesmere, Shropshire, SY12 9BF 
Proposal:  Fell 2no Sycamore within Ellesmere Conservation Area. 

 

It was moved by Cllr A Wignall, seconded by Cllr L Woodbridge and,  
 
RESOLVED: that Councillors support this planning application with no further comments 
 
(b)  Planning Comments Submitted Under Delegated Powers 
Reference: 24/02666/Ful  
Address:  Proposed Land South of Oswestry Road. 
Proposal:  Erection of 25 dwellings in lieu of 14 dwellings previously approved on plots under 33-41 
and 54-58 under reference 21/03602/FUL, including associated landscaping, repositioning of pond 
and alterations to retraining structures. 
Comment submitted: Ellesmere Town Council have no objection to the changes on this application; 
however, they have noted that there are two plots 55 & 56 being converted from a single dwelling (a 
Rednal) to a pair of semis that is two additional dwellings. 
Noted. 
 

10/24/10 Finance 

  (a) Town Council Payments for August 2024 

  See Appendix A. 

   

  It was moved by Cllr A Wignall, seconded by Cllr L Woodbridge and, 
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  RESOLVED:  that the Town Council payments for August 2024 be approved. 

 

  (b) Cemetery Working Group Payments for August 2024 

  See Appendix B. 

 

  It was moved by Cllr J Howard, seconded by Cllr M Hancock and, 

 

  RESOLVED:  that the Cemetery Working Group Payments for August 2024 be approved. 

 

  (c) Annual Governance & Accountability Return Year Ended 31st March 2024 

The Town Clerk gave a verbal report on the AGAR and confirmed that no matters were cause for 

concern and no matters needed to be drawn to the attention of the council. 

 

(d) Cemetery Working Group Loan   
The Town Clerk gave a report regarding the need for the transfer of £11,263.91 from the CWG 
account to the Town Council Current Account. 
 
It was moved by Cllr L Woodbridge, seconded by Cllr J Howard and, 

 

RESOLVED:  that the transfer of £11,263.91 from the CWG account to the Town Council Current 

Account be approved. 

 
(e) Grant Applications 
A grant application had been received from Fizz Gigs for the sum of £500.00. 
 
It was moved by Cllr J Howard, seconded by Cllr N Proffitt and, 

 

  RESOLVED:  that Fizz Gigs are awarded the sum of £500.00. 

 
10/24/11 Contracts and Tenders 

(a) Plants and Hanging Baskets 2024/2025 
 Three companies were approached to provide quotes for the provision of plants and hanging baskets 

for 2024/2025. 
 
 One company failed to return a quote. 
 

Company 1 £1,914.00 

Company 2 £2,273.12 

 
 It was moved by Cllr N Proffitt, seconded by Cllr P Goulbourne and,  
  
 RESOLVED: to award the contract for the plants and hanging baskets 2024/2025 to Company 1. 
 
 Company 1 is Shrewsbury Town Council. 
 

(b) Skip Hire 
 The Clerk updated members that following advice from the skip company the skip collection from 

the Town Hall has been moved to fortnightly collections giving a £29.92 saving per calendar month. 
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(c) Town Hall Windows 

 Following completion of the new roof the Clerk updated members that leakage is still occurring from 
the windowsills on the left-hand side of the main hall.  Two quotes for repair work were obtained.  
No guarantee can be given that the works will solve the problem but both contractors considered 
the seal between the lead and the windowsills to be the obvious source of the leak. 

  

Company 1 £288.00 

Company 2 £300.00 

 
 It was moved by Cllr G Elner, seconded by Cllr A Wignall and, 
 
 RESOLVED:  that Company 2 is awarded the contract to repair the leaking windowsills in the Main 

Hall. 
 
 Company 2 is Gary Evans Building Services. 
 

10/24/12 Legionella Risk Assessments 
(a) Reports 

 Noted. 
 

(b) Quotations for Remedial Works 
The Clerk has completed Legionella training and other members of staff will also complete the 
course. Quotations have been received for remedial works at the Town Hall and Cross Street toilets.  
Quotations were obtained from the company that had previously completed the Risk Assessment.  
No further quotes were obtained. 
 
Town Hall Remedial Works  £840.00 + VAT 
Cross Street Toilets Remedial Works £450.00 + VAT 
 
It was moved by Cllr G Hutchinson, seconded by Cllr L Woodbridge and,  
 
RESOLVED:  that the quotation for Legionella remedial works at the Town Hall and Cross Street 
toilets is accepted and remedial works undertaken by H20 Hygiene. 
 
(c) Quotations for Monthly Legionella Testing 
Three companies provided quotations for Legionella water monitoring and control service contracts 
for the Town Hall and Cross Street toilets. 
 

Town Hall – Annual Service Contract 

Company 1 £2,265.00 

Company 2 £1,664.00 

Company 3 £1,915.00 

 
It was moved by Cllr N Proffitt, seconded by Cllr A Wignall and,  
 
RESOLVED: that the contract for the monthly Legionella testing at Cross Street toilets is awarded to 
Company 2. 
 
Company 2 is H2O Hygiene. 
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Cross Street Toilets – Annual Service Contract 

Company 1 £1,690.00 

Company 2 £429.00 

Company 3 £1,145.00 

 

It was moved by Cllr G Elner, seconded by Cllr M Hancock and,  
 
RESOLVED: that the contract for the monthly Legionella testing at the Town Hall is awarded to 
Company 2. 

 

Company 2 is H2O Hygiene. 
 

10/24/13 Premises Licence 
The Town Clerk gave an update on the status of the Premises Licence.  The premises licence was 
accidentally surrendered.  As the Town hall no longer has a Designated Premises Supervisor events 
have recently been run under individual Temporary Events Notices.  The Town Hall is covered under 
community premises act for recorded music, dances, performance of live music, plays and films 
between 8.00am – 11.00pm for audiences of up to 499 people.  For events outside of these hours a 
TENs would be required.  The Premises Licence can be reapplied for at any point at a cost of £190.00 
a year however, this would require the appointment of a Designated Premises Supervisor, and the 
bar would have to be leased to this individual. 
 
It was moved by Cllr G Hutchinson, seconded by Cllr L Woodbridge and,  
 
RESOLVED:  that the Premises Licence is not renewed at this time and individual events are run 
under Temporary Events Notices. 

 
10/24/14 Birch Road Recreation Ground.   

(a) Ellesmere Cadets 
  To consider a form of agreement between Ellesmere Town Council and the Ministry of Defence for 

permission for Ellesmere Cadets to use the recreation ground.  This is reviewed on an annual basis. 
 

It was moved by Cllr G Elner, seconded by Cllr L Woodbridge and, 
 
RESOLVED:  that Ellesmere Cadets are granted permission to use Birch Road Recreation ground for 
a further year. 
 
Cllr G Hutchinson abstained from voting. 
 
(b) Ellesmere Cricket Club  
To consider a request from Ellesmere Cricket Club to use Birch Road Recreation ground for training 
from 5:30 – 7:30pm whilst ground works are carried out at Ellesmere Cricket Club.  This will result in 
a 30-minute overlap with the use of the area by Ellesmere Cadets.  Ellesmere Cadets have been 
contacted but no response has yet been received.  This item has therefore been deferred. 
 
It was moved by Cllr G Hutchinson, seconded by Cllr A Wignall and, 
 
RESOLVED:  that Item 10/24/14 (b) is deferred until clarification has been received from Ellesmere 
Cadets that shared use of the Birch Road Recreation ground by Ellesmere Cricket Club will not 
cause any issues. 
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10/24/15 Policies and Procedures 

To approve and adopt the Memorial Bench Policy. 

It was moved by Cllr A Wignall, seconded by Cllr N Proffitt and,  

RESOLVED:  that the Cemetery Memorial Bench Policy dated 26th September 2024, is approved and 

adopted. 

To approve and adopt the Memorial Testing Policy. 

It was moved by Cllr P Goulbourne, seconded by Cllr M Hancock and,  
 
RESOLVED:  that the Memorial Testing Policy, dated September 2024, is approved and adopted. 
 

10/24/16 Working Groups  
The Policies and Procedures Working Group have suggested several changes to the Mayoral 
Handbook.  The working group propose that the Mayoral term is reduced to 1 year and that the Civic 
Service is held no later than June.  The order of seniority has also been reviewed with the Deputy 
Mayor moving directly to Mayor and no return of the current serving Mayor within a 5-year period;  
unless no current Members wished to take on the role, however members felt that the 5 years 
should be removed. It is also proposed that the nomination for Mayor is an agenda item at the 
February Town Council meetings to allow time for one-to-one discussions between the proposed 
Mayor and Councillors. 

 
 It was moved by Cllr G Elner, seconded by L Woodbridge and, 
 
 RESOLVED: that the Mayoral Term for Ellesmere Town Council is reduced to a period of one year 

with the Deputy Mayor moving on to become Mayor.   
 

FURTHER RESOLVED:  that the serving Mayor cannot return to the position unless no other Council 
member wishes to volunteer for the role. 

 
10/24/17 Correspondence 

(a) Freedom of Information Request 
A Freedom of information request was received on 25th September for information regarding any 
current contracts between the Town Council and Veolia.  There are no current contracts with Veolia. 
 
(b) Telegraph Poles 
Welshampton & Lyneal Parish Council have provided a copy of correspondence received from The 
Minister of State to Helen Morgan MP regarding the installation of telegraph poles by Freedom 
Fibre.  The Chair read the letter to Members.  Cllr G Elner requested permission to share this letter 
with other local councils and Shropshire Council. The Clerk is to request permission from 
Welshampton & Lyneal Parish Council. 
 
(c) Fletcher Homes Development on Elson Road 

 An email has been received from a resident of the Fletcher Homes Development regarding the safety 
and unfinished appearance of the development. The Clerk has been in contact with the Director of 
Flecher Homes regarding a separate issue and also raised the concerns of the resident.  The Director 
confirmed that he had received correspondence on these issues and has guaranteed that the works 
will be completed by the end of October. 
 
 

 



 

57 
 
 

 

 

10/24/18 Notice of Road Closure. 

 Road Closure:  Unnamed road from Swan Hill to Trench, Ellesmere 

 Start Date: 7th October 2024 - End Date: 7th October 2024 

 Purpose: Road Closure - Engineers to access existing network to re-cable and reconnect customer. 

 Works Promoter:   Airband 

 Enforcement pattern: 9.30 - 15.30hrs 

 Noted. 

 

 Road Closure:  A528 Road through Cockshutt, Cockshutt 

 Start Date: 13th October 2024 - Sunday working only - End Date: 13th October 2024 - Sunday 

Working only 

 Purpose: Road Closure - Sluice Valve Rebuild Chamber 

 Works Promoter:   Severn Trent Water 

 Enforcement pattern for A528 Road through Cockshutt, Cockshutt: Times to be confirmed. 

 Noted. 

 
10/24/19 Future Agenda Items 

 Committee vacancies. 
 
 Communications Strategy will be passed to the Policies and Procedures Committee. 
 
10/24/20 Civic Service 

Town Council’s Civic Service will be held on Sunday 20th October at 10.15am at St Mary’s Church.  
 Noted. 
 
10/24/21 Future Meeting Dates.  

Monday 4th November 2024 - Town Council meeting at 7.15pm, Ellesmere Town Hall. 
 
 Planning meeting to be confirmed. 
 
10/24/22 Exclusion of Press and Public 

That by the Public Bodies (Admission to Meetings) Act 1960 and under Section 100 (A) of the Local 

Government Act 1992, the public and press be excluded for the remainder of the meeting for the 

following items of business on the grounds that they may involve the likely disclosure of confidential 

information as defined in the Acts. 

 

It was moved by Cllr P Goulbourne, seconded by Cllr A Wignall and,  

 

RESOLVED:  that by the Public Bodies (Admission to Meetings) Act 1960 and under Section 100 (A) 

of the Local Government Act 1992, the public and press be excluded for the remainder of the 

meeting for the following items of business on the grounds that they may involve the likely 

disclosure of confidential information as defined in the Acts. 

 

10/24/23 Minutes 
 (a) To read and confirm the minutes of the Town Council meeting held on Monday 2nd September 

2024.  
  
 To amend the spelling of Cllr M Forshaw’s surname. 
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 (b) To read and note the minutes of the Staffing and Governance Sub-Committee meeting held on 
Monday 2nd September 2024.  

 Noted. 
 
10/24/23 Payroll Back Pay 

The Clerk read a report on the backpay due to a staff member as a result of a Shropshire Council 
error.  

 
10/24/24 National Honours Nominations 

 No nominations received. 
 
  The meeting closed at 20.57pm. 
 

Mayor:  ………………………………………………………………………… 
 

Date:    …………………………… 
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APPENDIX A – Town Council Payments for August 2024 
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APPENDIX B –Town Council Payments for August 2024 

 


