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ELLESMERE TOWN COUNCIL 

Minutes of an Extraordinary Meeting of the Town Council held in Ellesmere Town Hall on Friday 

20th March, 2020 at 6.00pm. 

PRESENT:   Town Mayor (Chair):  Cllr P Goulbourne  

 

Councillors: Cllrs N Cull, G Elner, M Hancock, G Hutchinson 

and A Wignall 

 

   Town Clerk & RFO:  Joanne Butterworth 

   Assistant Clerk:  Phil Smith  

 

Members of the Public:  0  

Press:    0 

 

 Public Question Time – No public were present 

 

264/19 To Receive Apologies and Reason for Absence. 
 
 RESOLVED – that the apologies received from Cllrs A Devismes and B 

Reincke – prior commitments – , Cllrs J Frost, R Hartley, D Lunn and J Mowl 
– self isolating - be approved.  

 
265/19 Disclosure of Personal and Prejudicial Interests in Items on the Agenda 
  
 None received. 

 
266/19 Grant Dispensations 
 
 None received. 
 
267/19  Response to Public Questions 
 

None received.  
 
268/19 Request for Financial Assistance 
 

The Town Clerk reported on a request from The New Saints FC Community 
Foundation for financial support to hold two Youth Activity Days in Ellesmere– 
one during the Easter school holiday period and one during the half term holiday 
in late May. The cost was £440 for each day. Over the last two years, they had 
provided free weekly (Friday) holiday activities for children and young people 
aged 4 to 14 years at Beech Grove Recreation area and Ellesmere Rangers FC 
pavilion.   The activities had been very well attended - between 20 and 55 
children at each session. However, they currently did not have sufficient short-
term funding to be able to continue to offer the activities in Ellesmere.    
 
The Town Mayor reported that he had agreed to fund the Easter holiday Activity 
Day from his Mayor’s Allowance, as Youth was his main supported cause during 
his term of office. In relation to the Activity Day in May, the Town Clerk advised 
that it could be funded from the Youth Fund provision included in the 2020/21 
budget. Members recognised the value of the holiday activities provided in 



 

79 
 

Ellesmere by TNS, although any restrictions resulting from the current 
coronavirus outbreak would need to be observed. 
 
It was moved by Cllr G Hutchinson, seconded by Cllr G Elner and 
 
RESOLVED – that a sum of £440 from the Youth Fund budget for 2020/21 
be ring-fenced for a TNS Youth Activity Day during the May half term 
holiday, subject to the event going ahead and/or following Government 
guidelines.  
 
The Town Clerk added that the TNS Community Foundation would like to talk to 
the Council about what else they could provide in Ellesmere, and it was 
suggested that they be invited to make a presentation at the Annual Town 
Meeting in May.  
 

269/19  Town Council Coronavirus Operational Response 
 

 (i) Risk Assessment and Control Measures 
 
The Town Clerk presented a paper which set out proposed measures in response 
to the outbreak of the COVID19 virus and the current Government/Public Health 
guidance. This included risk assessments for Town Council staff and Members, 
control measures to reduce the risk of infection, and business continuity plans to 
enable essential activities (eg: cemetery/burials and financial management) to 
continue during any period of restrictions on people’s movements. Also 
circulated were policies for dealing with coronavirus in the workplace for the 
Council Clerk/Assistant Clerks and Cemetery Co-ordinator, and for the 
Caretakers and Caretaking Assistants.  These latter documents were based on 
advice from Peninsula, and would be updated if there were subsequent changes 
in Government guidance/legislation during the current emergency. 
 
In response to a question regarding contractors working for the Council, the 
Town Clerk advised that they would do what they could to fulfil their contracts, 
although they would have to follow their own company guidelines on safe work 
practices.  
 
The Town Clerk added that, based on the latest Government 
guidance/instructions, the Town Hall would have to be closed to the public. In 
any event, nearly all forthcoming bookings had been cancelled by the organisers 
due to the current situation.  The paper set out the implications for staff in terms 
of home working etc, and it was reported that the Caretakers/cleaning staff 
could carry out some additional cleaning etc while the Town Hall was empty.  
 
It was moved by Cllr G Hutchinson, seconded by Cllr A Wignall and 
 
RESOLVED –  
 
(a) that the risk control measures set out in the report, including the 

closure of the Town Hall to the public with immediate effect, be 
approved; 
 

(b) that the Policies for dealing with Coronavirus in the Workplace for both 
Town Council and Town Hall staff be approved; 
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(c)  that, in the event of office based staff needing to work from home, 
permission be given for Town Council laptops to be used at home, 
subject to appropriate insurance cover being arranged; 
 

(d)  that any decision to implement home working for office based staff as a 
result of Government guidance/instructions be delegated to the Town 
Clerk in consultation with the Town Mayor and the Chair of the Finance, 
Asset & Resources Committee. 

 
(ii) Temporary Scheme of Delegation 
 
The Town Clerk circulated a document setting out a proposed temporary 
Scheme of Delegation for use during the current COVID19 pandemic. These were 
emergency measures that, in the event of meetings of the Town Council and its 
Committees being unable to be convened, would delegate authority to the Town 
Clerk to take decisions that could not reasonably be deferred. It had been drawn 
up based on guidance/advice from Government, NALC etc.   
 
Given the current situation and the closure of the Town Hall, Members felt it 
would not be possible to hold the next scheduled Town Council meeting on 6 
April 2020.  It was also felt that there needed to be a review mechanism for the 
Temporary Scheme if the likely restrictions on gatherings and social distancing 
were to last for some time. 
 
It was moved by Cllr A Wignall, seconded by Cllr G Elner and  
 
RESOLVED – 
 
(a) that in response to the Covid-19 outbreak in the UK and in the event 
that it is not possible to convene a meeting of the Council in a reasonable 
time, the Town Clerk following consultation with the Mayor or in his 
absence the Deputy Mayor and, where necessary, the Chairman of the 
Finance Asset & Resources Committee or Chairman of the Planning and 
Infrastructure Committee, shall have delegated authority to make 
decisions on behalf of the Council where such decision cannot reasonably 
be deferred and must be made in order to comply with a commercial or 
statutory deadline.  
NB: this will be carried out where possible by consultation with Members 
by electronic means or telephone. The delegation does not extend to 
matters expressly reserved to the Council in legislation or in its Standing 
Orders or Financial Regulations. Any decisions made under this delegation 
must be recorded in writing and must be published in accordance with the 
relevant regulations. This delegated authority ceases upon the first 
meeting of the council after the council meeting at which the delegation 
was put in place or after six months (when it will be subject to review) 
whichever is the sooner; 
 
(b) to note that it is lawful for the Clerk to spend against specific items in 
the Town Council’s budget (eg: for contractors and staff salaries) which 
have been identified in the budget when setting the precept - any such 
payments to be reported to the Council at the next ordinary meeting; 
 
(c) that authority be delegated to the Town Clerk (or in her absence the 
Assistant Clerks), in consultation with the Chairman of the Finance, Asset & 
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Resources Committee, to spend up to a limit of £1,000 and to authorise 
urgent work when unforeseen circumstances occur; 
 
(d) that authority be delegated to the Town Clerk (or in her absence the 
Assistant Clerks), in consultation with the Chair of the Planning & 
Infrastructure Committee, to respond to time-limited consultations on 
planning applications; (NB: Councillors are still able to submit their own 
personal comments) 
 
(e) that the Town Council meeting scheduled for 6th April 2020 be 
cancelled; 
 
(f) that subject to Government advice in relation to the holding of the 
Annual Meeting of Electors and the Annual Meeting of the Town Council 
before the end of May 2020, authority be delegated to the Town Clerk to 
make necessary re-arrangements for these meetings in consultation with 
the Town Mayor. 
 
(iii) Covid 19 Community Support Group 
 
The Town Clerk provided an update on the progress in setting up a local group of 
volunteers to support elderly and vulnerable people in the community during 
the present pandemic. 2100 leaflets had been delivered to households explaining 
the scheme, and volunteers and people seeking assistance were being matched 
up. Volunteers were being provided with an ID badge, and were being checked.  
She added that the Clerk at Ellesmere Rural Parish Council had been notified of 
the setting up of the Support Group. 
 

. 
The meeting closed at 6.48pm 
 
 

 
 

Mayor:  ………………………………………………………………………… 
 
 

 Date:    …………………………… 
 
 


